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Statate 3: SCOPE OF APPLICATION

1. Kinds of appoeintments, applicability. — The University may engage any
person to any am&:einthaUniverg:Ftyeimermmumm;aibasgnrnnthe basis of
these statutes. In respect of contractual appointment, the contract conditions will prevail
over these statutes. In regard to matters not specifically dealt with in the contract
agreement, the provisions in these statutes will apply.

Statute 4 : CLASSIFICATION OF STAFF

Classification of Service. — The employees of the University shall be classified into
four classes as in the case of Government servants. Changes in classification made by
the Government from tme to time will be applicable to the University employees also.

Statute 5 : RECRUITMENT

1. (a) Creation of Non-teaching Posts. — The Syndicate shall have the powers
to create non-teaching posts from time to time according to the necessity.

{b) Mode af Recruitment. — Recruitment to the various posts shall be made
by direct recruitment or by promotion from the lower category or on foreign service
from Central or State Govemment or other Universities or Affiliated Colleges or from
Public Sector Undertakings and local bodies. The ratio among direct recruitment,
promotion and deputation shall be decided by the Syndicate from time to time.

2. Reservafion. — The rules of reservation as in force ﬂpPlir.al:lh: to Govemment
service from time to time shall apply, m the case of Direct recrmtment.

3. Criteria of Promotion. — All promotions shall be by selection based on merit
from among candi possessing the qualification  prescnbed, semiority being considered
when ment and efficiency are  approximately equal

4.  Selection Commitiee. — Except in the case of appointments to be made by or
with the approval of State Govemment, all appointments will be made by the Syndicate
on the recommendation of the Selection Committee constituted for this purpose under
section 44-A of the Act, in respect of Professor, Associate Professor, Reader, Assistant
Professor/Lecturer and Librarian.

hrcrctnfhﬁrﬁmu‘ ive and other non-teaching staff, the appointments shall be
made by the Syndicate on the recommendation of the Selection Committee constituted for
this purpose by the Syndicate. Such Selection Committee constituted shall consist of
FIVE members as shown below:

Vice Chancellor —  Chairman

Two Syndicate Members -~ Member (2)
External Member {other than Syndicate Member), — Member (1)
Registrar —  Member (1)

In the absence of the Vice Chancellor, one of the Syndicate members will preside.
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5. (a) Qualification, age, etc. — The age, qualification, method of recruitment,
etc. to the posts of Professor, Reader, Lechorer, Registrar, Controller of Examinations and
Registrar, Assistant Registrar, Sug;rb:.tmd:nt, Assistant, Junior Assistant, Typist,
Steno-typist, Record Clerk/Attender, Office Assistant, Driver, Telephone Operator,
Technician, etc., shall be as indimlﬂdinﬁppmdixnl. In the case of teaching staff, the
qualifications prescribed by the UGC for vanous categories shall generally be followed
subject to such modifications as the Syndicate might consider necessary. The Syndicate
_reserves the right to prescribe/change or modify the qualifications, ape, etc., for all teaching
and non-teaching posts as and when found necessary from time to time. All
appointments made by the appointing authonity shall be deemed to have been on behalf
of the University.

(b Appointing the deputationists. — Nothing contained in the statutes regarding
ape, qualification, etc., shall preclude any employes who has been appointed on deputation
from the Government / Public bodies’ other Universities/Affiliated Coll from being
appointed in comparable posts, if he/she is found to be Suitaheﬁufﬂr regular

orption in the University Service.

el szﬁg! Eua!ﬂihf:ﬁinn for rﬁ:::.ﬁnim! and g;ﬁg: ‘E;::Irmjdu-f — Nothing
contained n statutes shall preclude prescriphion icate of any special

ifications for the technical and other personnel as additional gualifications (essential or

irable) as and when required.

;ﬂ'ﬂdﬂ d.i't;gv;ﬂﬂq of _Quaf_{f_.‘l’cm;?:s. — Nothing pﬂm_,a;inegnjn theﬁfm statutes shall

yndicate in educational qualifications age in accordance
with the recommendations of :ﬁe University Grants Commission for teaching posts and
fixing the scales of pay for old and new administrative posts in accordance with the
scales of pay for comparable posts in the Government of Tamil Nadu.

6. Submission of Cerfificates. — Every person appointed as member of the staff
of the University shall, before actually joining the University produce:-

(a) Evidence of age,

(b) Evidence of educational qualifications,

(c) A cotificate of Medical fitness from a Medical Officer, not below the rank of a
Civil Assistant Surgeon that he'she is physically fit for the job and that he/she suffers from
no disability, contagious diseases which would affect the discharpe of hisher duties in the

7. Temporary Appointment by Vice-Chancellor — where it has become
necessary owing to an to fill immediately a vacancy in any non-teaching post,
directly or by promotion there would be undue delay in making such appointment in
accordance with the statutes, the Vice-Chancellor may promote or appoint a person
temporarily for a peniod not exceeding three months at a time but not exceeding six
months in total or such appointee is regularised or replaced by a regularly selected
candidate whichever is earlier, pending such promotion or appomtment in accordance with
the statutes, subject to the fact that such temporary appointee shall have all qualfications
prescribed for that post.
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8. All the non-teaching appointments should be made only by notifying the
vacancies to the Employment Exchange.

Statute 6 : PROBATION

1. Period of Probation. — Every directly recruited employee of the Umversity
unless specifically exempted, shall be on probation for a period of two years within a
continuous period of three years from the date of joining the University.

Provided that in the case of Class D employees, the probanion shall be for a period
of one yvear within a continuous period of two years from the date of joining duty.

2. {a) Completion of probation. — On completion of the period of probation, the
University shall make an assessment of the work of the probationers and on the basis of
such an assessment, either declare him/her to have completed his/her probation
satisfactorily or terminate hisher services or extend hisher probation such period as is
considered necessary, not exceeding one year to make a further assessment of his‘her
suitability provided such orders shall be issued within 3 months after the date of
completion of probation. If on assessment, at the end of the extended period of
probation, histher work is found to be not satisfactory, histher probation shall be
terminated. Such an order shall be issued within 3 months after the date of the
completion of the extended period

(b) Those who have already completed probation in one cadre need not put
bation in subseguent cadres when they are promoted to those cadres as per the
Siniute 5 (3) of Volume 11

3. Full Member. — Upon the University declaring that a probationer has
satisfactorily completed the probation, he'she shall be regarded as a full member of the
University service.

Statute 7 : FURNISHING OF SECURITY AND AGREEMENT

1. Security deposit. — Any person appointed to the categories for which security
is considered necessary by the Syndicate, shall furmsh the security as prescribed by the
Syndicate or in any other manner prescribed by the Syndicate from time to time. The
Vice-Chancellor may permit any part of the security to be collected from the pay of the
individual n mstalments.

2. Agreement for contract appointments. — All employees appointed on contract
other than the persons drawn on foreign service shall execute an agreement in favour of
the University m the prescribed format in a stamped paper
Statute 8: NOTICE FOR LEAVING EMPLOYMENT

1. Netice by Full-Member. - A full member of the staff of the University other
than the staff in Class D shall not leave or discontinue his'her service on hisher own
accord without first giving three calendar months notice or salary in lieu thereof

2. Notice by others. — A probationer or temporary employee of Classes A, B
and C and regular emplovee of Class D shall not leave or discontinue hisher service on
hisher own accord without first giving one calendar month's notice or salary in heu
thereaf.
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3. Agreement for Prebationers. — All the Teaching and Now-Tesching Staff who

have been appointed on probation shall execute an agreement in favour of the Unversity
mn the prescnbed format in a stamped paper.

Statute 9 ; RETIREMENT

{ee of retirement — An emploves of Classes A, B and C shall retire from the
Pmivgrsih Sevvice on dhe last day of the month in which he'she completes ms'her 58th
e of age m respect of non-eachmg staff and 60th year of age in respect of Teaching
=tall

Provided that class D employees should retire on the last day of the month in which
he'she completes hisher 60th vear of age.

Re-employment — Provided that the ﬁ)mchcm: may re-employ any such employce
for one year m respect of non-teaching Staff, and two years in respect of Teaching Staff
at a tme and upto a pened of two years m all m respect of non-teaching staff and five
years in all m respect of teaching staff’

Statute 10: COMPULSORY RETIREMENT

I.  Teaching staff — (a) Notwithstanding anything contained in these statutes, the
Syndicate based on the recommendations given by a committee constituted by the
Syndicate every year for this purpose of review shall, if it is of the opinion that it is in
its interest s0 to do, have the absolute right to retire any University Teaching Staff by
giving him/ her notice of not less than three months in witing or three months pay and
allowances in the lieu of such notice, afier he'she has attained the age of 50 years or
completion of 30 years of achve service

(b} Any teaching staff after completion of 20 years of qualifying service or 55 years
of age may opt o retire by giving notice of not less than three months in writing o the
Syndicate.

2 Non-teaching staff — MNotwithstanding anything contained in these statutes, the
Syndicate based on the recommendations given by the Committee constituted by the
Syndwate every year for the purpose of review shall, if it is of the opinion that it is in
the nterest so to do, have the absolute right to retire any University non-teaching
emplovee by gving himvher notice of not less than three months m wnfing or three months
pay and allowances in lieu of such notice, at any tme after he'she attained the age of
50 vews or 55 years in the case of basic servants, as the case may be, or after he'she
has completed 30 years of qualifying service

Any non-teaching staff who has attained the age of 53 years or after hisher
completion of 20 years of qualifying service may likewise opt to retwe, after giving notice
of not less than three months in wnning to the Syndicate.

Explanation No. | — In computing the notice period of three months, the date of
service of the notice shall be excluded. the penod if any spent on leave during the notice
periosd shall also be excluded.

Explanation No. II - When a Umiversity employvee under suspension, against whom
disciphnary acnon 15 pending, seeks to retre voluntanly under this statate, the Syndicate
may withhold the permission sought for
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3. Review petifion — Any empl compulsonly retired either under sub-clause
(1) (a) sub-clause (2) above may, if heshe chooses to file a review peiion, do so within
2 months to the Syndicate. A “Review Committee” which snall be spcially comstituted
every year for this purpose by the Syndicate shall consider and make iis
recommendaticrs to the Syndicate. The decision of the Syndicate therecn shall be final

Statute 11: SCALE OF PAY AND ALLOWANCES '

1. Pay and revision of pay — The scales of pay admissible to various categorics
of posts in the University shall be fixed and :ovised by the Syndicate from time to time,
provided such scales of pay fixed or revised shall be comparable to those adopted or
accepted for similar posts under the Governmentyddsity of Madras and University
Grants ComiissiofAssented to by the Chancellor vide letter No.5092/2001, dated 12.11.2001)

Provided that the Dearness allowance, House Rent Allowance,
City Compensatory Allowance shall be regulated as per the rules applicable to the employees
of Government of Tamil Nadu from time to time.

2. Sanction of advance increments — All appointments shall ordinanly be made
at the minimum of the scale of pay prescribed for the post, provided however that the
Syndicate may authonse fiwtion of pay at a higher stage in the scale than that admis=ble
m special cases for reasons to be recorded in writing,

i Applicability of fundamental rules - The Fundamental Rules of the Taml
Nadu Government shall apply m gencral regarding pay fixation, increments, joining time,
foreign service, etc, wherever it is not inconsistent with any of the prowvisions under these
Statutes and the Act.

4. Conditions for temporary appeintment — Whenever the University creates a
temporary post for a specified period and specific purpose, the Syndicate may prescnbe
ad-noc rules to govemn the recruitment, qualification and scale of pay.

Statute 12 : RECORD OF SERVICE

{.  Service records — A tecord of service of each employee of the University shall
be ma'ntained in the formi and manner prescribed by the Syndicate, to mclude all detals
of service, pay drawn, leave, punishment, efc. Attested copies of the certificates regarding
educational qualifications, age and other relevant tests passed, shall also be added A
duplicate copy of the Service Register may be maintained by the employees and entries
therein can be got attested by the competent officers in the University.

"N

2. Performance file —An annual performance file of the employee of the
L'niversity shali be maintamed in the manner prescnbed by the Syndicate.

Statnte 13 : LEAVE

I. Kinds of Leave — The following are the various kinds of leave admissible 1o
tha staff of the University:-
Eamed leave
Sunender leave
Matermty leave
Uneamed leave on medical certificate

e
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Uneamed leave on private affairs

Study leave

Sabbatical leave (for teaching staff only)
Casual leave

Compensation leave

Leave on loss of pay

= e

1

2. Earned leave (A) Temporary and probationers other than those belonging
to basic service —

(1) Earned leave FEarned leave at 1/22 of duty period, limited to 30 days.
{2) When temporary members and probationers are ousted, the leave at their

credit will lapse.
(3) Earned leave taken during probation period will extend the period of
ation,
(4) In vacation department, a reduction of 15 days eamed leave per year should
be effected.

{B) Appreved probationers —
(1) 1/11 of duty period limited to 180 days.

(2) Approved probationers, if ousted for want of vacancy, the leave at credit will
not lapse. It can be carried forward on re-appointment.

(3) After completion of five years of regular service or on confirmation, the leave
account will have to be recast (or recalculated) at 1/11th of duty period from
the date of regular appomtment.

{4) Vacation department — A reduction of eamed leave of 30 days with half
pay per year should be effected m the leave account.

Note Leave salary for eamed leave will be the full pay and allowance last drawn.
(C) Basic service (temporary and prebationers) —

(1) 1/22 of duty period, limited to 30 days.

{2) When ousted from service, the leave at credit wall lapse.

(3) Eamed leave taken dunng probation period will extend the probation,

(I Approved probationers and confirmed basic servanis —
{1) 122 of duty peniod, hrmted to 60 days.

{2) Approved probationers when ousted, the leave at credit will not lapse. It can
be camied forward on re-appointment.

(3) No recasting of leave account for basic servce

{4) After completion of 5 years of regular service, eamed leave is admussible at
1/11 of duty period, limited to 180 days just like other service
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(E) Reduction of earned leave in the case of the members availing vacations —

Eamed leave at the rate of 15 in the case of probationers and at the rate
of 30 days in the case of approved probationers and confirmed members, will be
reduced proportionately for every vacabion enjoyed.

{F) General — Prefixing and suffixing holidays with camed leave are all allowed, but not
sandwiching.
3. Surrender [eave — (1) Swrender of eamed leave shall be permitted while on

duty and also while on all kinds of leave except extraordinary leave wathout allowance
{without medical certificate) and unearned leave on private affars.

{2} For sumender of eamed leave not exceedmg 30 days, the mierval between one
surender and another shall be 24 months; for sumender not exceeding 15 days of eamed
leave, the interval shall be 12 months.

(3) Applications for surrender of eamed leave can be made on or before the due

for surender; applications received within a month from the due date shall also be
allowed. The date of sumrender shall be mdicated in the apphcation for swrender of
eamed leave

(4) The leave salary shall be paid at 1/30th of the monthly salary for each day of
surrender, wrrespective of the number of days in the month in which the eamed leave s
sanctioned and imrespective of the fact whether the University employee is on duty or m
leave other than v.';-.:-;tmm'dma.ry leave without allowance (without medical certificate) and
uneamed leave on private affairs,

{5) The total number of days of eamed leave availed and the eamed leave
surrendered shall not exceed the maximum ecamned leave admissible to University
employees

4.  Maternity leave — Approved prebationer and permaneni staff — (1) This
leave shall be granted only to marmed women emplovees and to those having not more
than three living children (children for this purpose means hiving children, children alreadv
bom and died should be ignored), if they already got three living children, they are not
eligible for this leave. (2) The maximum admissible matermity leave 15 90 days and may
be availed either before or after delivery. (3) This leave should be sanctioned only on
the advice of the medical officer. (4) This leave may be combimed with any other leave
but should be supported by Medical Certificate.

(5) During the period of matemity leave, full pay will be paid and this leave is nod
debited against leave account.

For temporary woemen cmployees — (1) Temporary women employees may also be
given this leave, but they should have completed one year of service.

(2) They shall first be sanctioned avalable Eamed Leave at thewr credit and the
balance shall be sanctioned as maternity leave.

(3} Other conditions shall be the same as applicable to regular Goversuent
ernployees

















































































